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1. Introduction

On 2 October 2014, the World Anti-Doping Agency (WADA) published the Technical
Document for Sport Specific Analysis (TDSSA), which is intended to ensure that Prohibited
Substances within the scope of the TDSSA are subject to an appropriate and consistent level
of analysis by all Anti-Doping Organizations (ADOs) that conduct testing in the relevant
sports and disciplines. Compliance with the TDSSA is mandatory under article 5.4.1 of the
World Anti-Doping Code (Code); and, since 1 January 2016 WADA has been monitoring
implementation of the TDSSA closely.

On 1 June 2016, following a decision by WADA's Executive Committee, it became
mandatory for ADOs to enter all Doping Control Forms (DCFs) into the Anti-Doping
Administration and Management System (ADAMS) no later than 15 business days after
sample collection.

As both TDSSA implementation and entry of DCFs into ADAMS are mandatory, WADA
monitors them closely from a Code compliance perspective, including via the Code
Compliance Questionnaire (CCQ). Failure to comply with these requirements can result in a
declaration of non-compliance.

WADA developed this new Reporting Guide to Monitor Testing in order to assist ADOs with
these compliance requirements. The Guide provides step by step instructions to:

e generate relevant reports in ADAMS;
e cross check the data and;
o take the necessary action to eliminate any data entry errors

so that ADOs can monitor their compliance with the TDSSA and DCF entry based on
accurate testing data.

There are various ways to determine the number of tests and analyses from the ADAMS
reports. This Guide illustrates only a basic way to perform the exercise. For instance, ADOs
may use pivot tables, macros and other formulas such as vliookup in Excel to extract the
relevant figures based on the principles outlined in this Guide.

Internet Explorer 11 and Microsoft Excel 2016 were used to create the screenshots and the
instructions in this Guide. The procedures may be slightly different on other web browsers
and different versions of Microsoft Excel.

All ADAMS templates recommended in this Guide are created in the current ADAMS system
and require some manual handling of data to identify the missing or wrong information, if
any, and to extract the relevant figures for compliance monitoring. Enhanced reporting
functions will also be part of the New Generation ADAMS, which is in development, to
simplify the monitoring process in the near future.
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Overview of the monitoring process:

Generate a Laboratory Result Generate a Sample Collection Report
Report (LRR) in ADAMS by using (SCR) in ADAMS by using the WADA
the WADA template template

< s

Cross-check the data in LRR and SCR
to identify data entry errors

U

Initiate corrective actions to eliminate
the mistakes in the reports

1y U

Generate an updated LRR to Generate an updated SCR to monitor
monitor DCF entry compliance with the TDSSA
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2. Generate a lab result report (LRR) in ADAMS

The LRR retrieves information from the sample analysis results that are submitted by
Laboratories in ADAMS.

2.1 Choose the Lab Result Report in the Reports module on the ADAMS main page.

B Messages

I | &

Mo new notifications
14 Messages

B Re ﬁo rts

Lab Price table Report

Lab Result Report

2.2 Open the existing template created by WADA.

a) Click open at the top right corner of the LRR page.
b) In the pop-up! Open report window:

e Select WADA-AMA in the Organization field;

e Choose LRR DCF Entry Monitor in the Report group field;
The name of the template LRR DCF Entry Monitor will appear in the Report

name field.
c) Click open to open the template.

2.3 Click select to choose your organization in the Testing Authority field and then

click save.
Lab Result Report Selection view report open update delete Save as cancel ~D Open report - Internet Explorer _ O =
[ unlimited report (not available for grid report)
. https.//adams.wada-ama.org/adams/genericReport.dc ﬂ
Report group Report title
. Open report
LRR DCF Entry Menitor V| | & [LRR DCF Entry Monitor |
Public Access Report sub-title ization [WADA-AMA - World Anti-Doping Ager| v | sl
[ | ||| Repert group L EE AT A - | d—
Report name |[LRR DCF Entry Monitor v |-
open close
Desired columns select
~ Groupby | ............ ... .. W
Sort order Sample Code ol
Format Comma separated values | v
v
oo [ Tstn Authory
select select

! ADAMS requires pop-ups to operate properly. Please ensure that your browser allows pop-ups

coming from https://adams.wada-ama.org/adams/
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2.4 Specify the Collection Date range to define the scope of data to be included in

the report. This can be done by either typing a date in the from/to fields or
selecting from the pop-up calendar.

from |D]—Jar‘|—2016 | o

to [31-Dec-2016 | F3

wk | Mon Tue Wed Thu Fri Sat Sun pe)
48

49 5 B 7 B 9 10 11

00 12 13 14 15 16 17 18

51] 1 20 21 22 23 29 25

521 26 27 28 29 30| 31
Select date

2.5 Click view report at the top or bottom of the LRR page to launch the report and
start retrieving data.

Lab Result Report Selection view report

open | update | delete | save as | cancel |
[ unlimited report (not available for grid report)

Report group Report title

|LRR DCF Entry Monitor V| | & | |LRR DCF Entry Monitor |

Public Access Report sub-title

|

2.6 A Report has been launched window will pop up. Click on go to My Reports to
proceed to My Reports page.

: =) Report has been launched - Internet Explorer - O x

. https://adams.wada-ama.org/adams/genericReport.do E

Your request to run this report has been submitted and the report output will be generated soon.

After the report cutput has been generated, you will be able to retrieve it in the My Reports window.

Ok go to My Reports

2.7 Open and view the completed LRR.

a) Use the Refresh button to refresh My Reports page if the report is not yet
completed after the page is open.

b) Click on the Completed status icon and the report will open as a CSV file.
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[ select all

[[]Lab Result Report Selection

Delete the selected reports |

Type of report

Report title

LER DCF Entry Monitor

Date
07-Jul-2017

Refresh | close | A
Days until

auto-deletion

Completed 7

Status

If the data are clustered in the first column of each row in the CSV file, you will
need to change the List separator setting in your computer and then open the
CSV file again. Go to Control Panel-Region-Additional settings. Set List separator

value to comma %,

A\S /4

and it will look as a properly formatted spreadsheet.

as shown in the screenshot below. Open the csv file again

2.8
a)
b)

c)

e ]

Format:

English (United States)

Formats Location Administrative

Language preferences

Date and time formats

Short date:
Long date:
Short time:
Long time:

First day of week:

Examples
Short date:

Long date:
Short time:

Long time:

M/d/yyyy

dddd, MMMM d, yyyy
h:mm tt

h:mm:ss tt

Sunday

7112017

Tuesday, July 11, 2017
10:19 AM

10:19:21 AM

Additional settings...

OK Cancel *

¥ Customize Format
Numbers Currency Time Date

Example

Positive: | 123,456,789.00 Negative: | -123,456,789.00

Decimal symbol:

MNo. of digits after decimal:
Digit grouping symbal:
Digit grouping:

MNegative sign symbol:
MNegative number format:
Display leading zeros:

List separator:
Measurement system:
Standard digits:

Use native digits:

Click Reset to restore the system default settings for
numbers, currency, time, and date.

Convert the CSV file to an Excel spreadsheet:

2 |
[ ]
123,456,789 ~
[- ]
1.1 ~
0.7 ~
us. ~
0123456789 ~
Never ~

Reset

When the CSV file is opened, click the File tab at the top left corner of the Excel
window and select Save As.
Click the drop-down menu to the right of Save as type and choose the Excel
Workbook (*.xIsx) option at the top of the list.
Type a name for the new file in the File name field, then click on Save.

It is suggested to add the date when the report is generated in the name of the
file to track data extracted from ADAMS on different days.
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Home Insert Design Layout References Mailings Review View ACROBAT Q Tell me what you
Save As x|
@ « v A = ThisPC v U | Search This PC P
Info Organize S
M N
New Microsoft Excel v Folders (6)
& -
Open OneDrive Desktop
T 5 This PC
Deskt:
Save As f esKiop v 4_  Documents v
Save as Adobe * File name: ‘ LRR DCF Entry Monitor dd-mm-yyyy v
PDF Save as type: |Unicode Text (*.txt)
) Authors: Excel Workbook (*xdsx)
Print '|Excel Macro-Enabled Workbook (*xIsm)
Excel Binary Workbook (*xIsb)
Share Excel 97-2003 Workbook (-xls)
A HideFolders XML Data ("xm)
Export Single File Web Page (*.mht;*mhtml)

Web Page (* htm;*html)

Fvral Tamnlata (% vitv)

3. Generate a sample collection report (SCR) in ADAMS

3.1 Back in ADAMS, choose the Sample Collection Report in the Reports module
on the ADAMS main page.

Sample Collection Report

3.2 Open the existing template created by WADA:

a) Click open at the top right corner of the SCR page.
b) In the pop-up Open report window:

e Select WADA-AMA in the Organization field;
Choose SCR ADO Statistics Report in the Report group field;
The name of the template SCR ADO Statistics Report will appear in the
Report name field;

e Click open to open the template.

3.3 Click select to choose your organization in the Testing Authority field and then
click save.

3.4 Specify the Collection Date range to define the scope of data to be included in

the report. This can be done by either typing a date in the from/to fields or
selecting from the pop-up calendar.
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Sport/Discipline
from  [01-an-2016 | [ | | ¥
to |31-Dec-2016 |

?

DeCe e
€y Today P By

wk [Mon Tue Wed Thu Fri Sat Sun remove

4B 1 2 3 4
49 5 & 7 8 9 10 11

sol 2 13 14 15 16 17 = TN
5| 19 20 21 22 23 24 25 P —
s2| 26 27 28 29 30] 31 1~ d
Select date

3.5 Click view report at the top or bottom of the SCR page to launch the report and
start retrieving data.

16

3.6 Open and view the completed SCR.

a) Use the Refresh button to refresh My Reports page if the report is not yet
completed after the page is opened.
b) Clicking on the Completed status icon will open the report as a CSV file.

3.7 Open the report as a CSV file and convert it to an Excel spreadsheet as explained
in section 2.8.

4. Identify and correct mistakes in ADAMS reports

ADOs are recommended to generate a LRR and a SCR to verify the accuracy of the analysis
data related to their organization on a regular basis (i.e. monthly) so that corrective actions
are initiated in a timely fashion to address the data entry errors in ADAMS, if any, before
further compliance monitoring can be conducted. Such checking and correcting exercise is
also important to ensure that ADOs’ testing data are accurately reflected in the global Anti-
Doping Testing Figures Reports.

The LRR generated by following the instructions in Section 2 of this Guide contains the
results of all urine and blood samples reported by the laboratories in ADAMS with your
organization as the Testing Authority (TA). Athlete Biological Passport (ABP) blood sample
results are not included in this LRR and those results can be extracted separately from a
biological result report in ADAMS if needed.

The SCR generated by following the instructions in Section 3 of this Guide contains all urine
and blood samples for which your organization has created the Doping Control Forms
(DCFs) in ADAMS and is recorded as the TA.

ADOs should verify the sample codes in the two reports against one another.

For a small number of samples, an easy way could be sorting the sample codes from

smallest to largest in both reports, copy them to two columns next to each other in one
Excel worksheet and then compare the codes in the same row. See the illustration below.
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Sample inLRR is
missing in SCR.

A B
LRR Sample Codes  ~I | SCR Sample Codes -
1111 2] Sort Smallest to Largest
2222 ﬁi Sort Largest to Smallest
3333
4442 Sort by Color 4
5555
6666
7777 MNumber Filters 4
9999
Search
----- (¥l (select Al A~
A B
LRR Sample Codes ~! SCR Sample Codes -
1111 1111
2222 2222
~ 3333 3333
F—m 5555
5555 6666
6666 7777
7777 8888 Sample in SCRis
g9ogg 9999 missing in LRR.

For a large number of samples, it is recommended to use the “vlookup” formula in Excel.
See the following video which demonstrates how to use this formula to verify if the LRR

samples are in the SCR:

https://www.wada-ama.org/sites/default/files/video on vlookup.mp4

Insert this new column in
LRR next to sample codes.

VLOOKUP(lookup_value, table_array, col_index_num, [range_lookup])

Sample in LRR is
missing in SCR.

LRR Sample Codes | Sample found in SCR? |
1111 —VLOOKUP({14,81:B11,1,FALSE)
2222
3333 3333
4444 #N/A
5555 5555
6666 6666
7777 J777
9999 9999

The four arguments in the vlookup fomula are:

Col_index_num: 1;

DWNR

[range_lookup]:FALSE (exact match)

Lookup_value: the cell to the left of the formula, containing the sample codes in LRR;
Table_array: the sample codes column in the SCR;
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4.1

Check the sample codes in the LRR against the SCR.

Check whether all the sample codes in the LRR are included in the SCR. If some
sample codes included in the LRR are missing from the SCR, the DCFs may not
have been created yet in ADAMS for very recent tests within 15 business days
(the results are reported by the laboratory before the DCFs are entered by the
ADO), or there could be a mistake in the TA field in the laboratory result created
by the laboratory.

Corrective Actions for the ADOs:

4.2

Refer to your own files to verify if you had a testing mission at the date
corresponding to the collection dates of the missing sample codes. If so, verify your
documentation to ensure that all the DCFs were created in ADAMS. Refer to Section
5 of this Guide for more information.

If the sample that is missing in the SCR is a double blind sample for the laboratory
quality control purpose, you should remove this sample from the LRR.

If you have no mission corresponding to the collection dates of the missing codes,
the samples probably do not belong to your organization. Contact the laboratory to
ask them to verify the TA on the original copy of the corresponding DCFs or the chain
of custody and to modify the TA in the laboratory result in ADAMS accordingly.

In some cases, the Sample Collection Authority (if different from the Testing
Authority) may need to be contacted to provide clarification on the information
included on the DCF original copy.

Check the sample codes in the SCR against the LRR.

Check whether all urine and blood sample codes in the SCR are also included in
the LRR. If some sample codes included in the SCR are missing from the LRR, the
laboratory may not have reported the results yet in ADAMS (nhormal pending
results) or there could be a mistake in the TA field in the laboratory result. The
samples that are not found in the LRR could have been reported under another
ADO by the Laboratory.

Corrective Actions for the ADOs:

4.3

Refer to your mission documentation to ensure the sample codes from the SCR are
correct. Refer to Section 5 of this Guide for more information. If it has been more
than 10 working days since the sample were received by the laboratory (Article
5.2.6.5 and 6.2.6.5 of the International Standards for Laboratories), contact the
laboratory to follow up on the pending results.

If the sample missing in the LRR is a sample that was not analyzed by the
laboratory upon agreement with the ADO, contact the laboratory and ask them to
submit the result as “not analyzed” in ADAMS.

If all the information from the SCR is correct, contact the laboratory to ask them to
verify the TA on the original copy of the DCF and to modify the TA in the laboratory
result in ADAMS accordingly (if applicable).

Reject the match between a DCF and a laboratory result.

Once a DCF is matched to a laboratory result, certain fields in the laboratory result
will be locked from modification by the laboratory unless the match is rejected by
the TA and/or Results Management Authority (RMA). The process to reject a
match is as follows:
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a) Search for the sample code in ADAMS and open the DCF page;
b) Find and click the yellow button of laboratory result (i.e. Negative Result, AAF or
ATF) at the bottom of the DCF;

Samples (1) Participants Activities(1) Non-Conformities

Type Sample Code¥® Time of Collection®* Sent to Lab¥* Partial sample

Urine 19:46 LAB-Cologne-GER - Kol CoC
Volume (ml) pH Specific Gravitv*

140 1.032

A Negative Result ] View lab result 3 Valid

c) Click on No-Reject Match on the Result Verification page.

Athlete ADAMS ID# Date of birth Sport Nationality Gender
Male
Sport / Discipline
Weightlifting | Weightlifting
Negative
Sample Code V'
Urine Sample Type Urine W
Sample Collection Date W 4
IWF - International Weightlifting Result Management Authority IWF - International Weightlifting 4/
Sample Collection Authority W 4
WADA-AMA - World Anti-Doping Testing Authority WADA-AMA - World Anti-Doping 4/
Weightlifting | Weightlifting Sport Weightlifting | Weightlifting V'
Out of Competition Test Type Qut of Competition V'
Country X
City X
LAB-Cologne-GER - Kéln, GERM Lab LAB-Cologne-GER - Laboratory =~ 4/
No - Reject Match cancel | [ complete check

5. Monitor DCF entry in ADAMS

5.1 Criteria to match a DCF and a laboratory result in ADAMS

In ADAMS, for a laboratory result (created by the laboratory) to be matched to its
corresponding sample’s DCF (created by the ADO), the information in the
following three fields must be identical:

o Sample code
o Sample type
. Sport

Only after the laboratory result and the DCF are matched will the TA be able to
see the laboratory result on the DCF page in ADAMS, as well as in the “Analysis
Results” column in the SCR.
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5.2

A

*EXE
* ok ok ¥k

£EE*

Identify missing DCFs

After eliminating the data entry mistakes by following the instructions in Section
4 of this Guide, generate a new LRR in ADAMS to create an updated Excel
spreadsheet (follow instructions of Section 2 of this Guide).

In this updated LRR, check the column “Testing Authority from DCF”. No data in
this column means that the laboratory result has not been matched to a DCF in
ADAMS and therefore the DCF for this sample is considered “missing”.

B C D E F G
Sam| - Sam ~ Sport - Discipline - Collection Date | ~ _-
Urine Sport-1 Discipline-1 1/1/2017 ADO-1 ADO-1
Urine Sport-2 Discipline-2 1/2/2017 ADO-1 ADO-1
Urine Sport-3 Discipline-3 1/3/2017 ADO-1

5.3

Check if DCF is entered.

Identify laboratory results not matched to existing DCFs

There is a possibility that the DCF has been entered in ADAMS but is not matched
to the corresponding laboratory result due to conflicting information in the three
matching criteria. Under such circumstance, the sample code is included in the
SCR (based on DCF) but shows no value in the “Testing Authority from DCF”
column in LRR because of the no-match.

It is also possible that the DCF is entered in ADAMS and that the information in
the three matching fields are also identical to the laboratory result, however
there is still no value displayed in the “Testing Authority from DCF” column of the
LRR. This may be due to data entry mistakes preventing the match between the
laboratory result and the corresponding DCF.

The following table shortlists have some common mistakes that can prevent the
match between an existing DCF and laboratory result for the same sample code
in ADAMS. It is important to carefully check the data for each sample code in
question to identify the reason of no-match and take the corrective action
accordingly.
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Sample Code from

Sample Code

Reason for No-match

Corrective Actions

ADAMS DCF from Lab
(found on SCR) Result
(found on LR R)
01234 1234 “0” is considered a number at the | Remove the “0” at the beginning of the
beginning of the sample code field. sample code field.
1230 1230 Letter “O” typed by mistake instead of | Correct letter “"O” to number “0” in the
number “0” in the sample code field. sample code field.
" 1234 " “1234" A space is considered a number at the | Remove unnecessary spaces in the
beginning or end of the sample code | sample code field.
field.
1235 1238 Any other mistakes in the sample code | Review the original copy DCF to
12388 field can prevent the match. Mistakes | confirm the sample code number
are often due to misinterpretation of | matches the lab’s and correct the
hand-writing on the original copy DCF | sample code field accordingly.
or simply typos when the ADAMS DCF
was created; as the lab has access to
the sample bottle with official sample
code, their sample code is usually
correct.

Boxing Kickboxing Different sport codes. Review the original copy DCF to

Bowls Bowling confirm the sport of the athlete tested:

Para-Athletics Athletics - If the sport field of the ADAMS DCF

Sitting Volleyball Volleyball shows the wrong sport, simply

Table Tennis Tennis amend it accordingly.

Etc. Etc. - If the lab result shows the wrong
sport, contact the lab to ask that
they amend the result accordingly.

Blood passport* Blood Different sample type. Review the original copy DCF to

confirm the sample type:

- If sample type field in the ADAMS
DCF shows the wrong sample type,
simply amend it accordingly.

- If the lab result shows the wrong
sample type, contact the lab to ask
that they amend the result
accordingly.

Partial sample box is
checked

ADAMS does not match a lab result to
a partial sample.

Uncheck the partial sample box in the
ADAMS DCF and save.

DCF status is
“Cancelled”

ADAMS does not match a lab result to
a cancelled DCF.

- Use the "Correct" button** on top of
DCF page to delete the DCF;

- Enter a reason for deleting and save;

- Create a new DCF with the same
sample code.

DCF status is
“Created-In Process”

ADAMS does not match a lab result to
a DCF that is not complete yet.

- Use the "edit" button on top of DCF

page to complete all mandatory
fields in the DCF;
- Change the DCF status to

“Complete-Sample(s) collected and

click on “Save”;

*Blood and blood passport are two different sample types in ADAMS. If a whole blood
sample is analyzed for both ABP and another prohibited substance(s), the sample code
needs to be entered twice as “blood” and “blood passport” respectively on the DCF page in

ADAMS.

*¥*If the “Correct” button does not appear on top of your screen, contact the ADAMS
Administrator of your ADO to add this role to your ADAMS user account.
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6. Standard process of calculating TDSSA level of analysis

When all the DCFs have been entered into ADAMS and all the data entry mistakes have
been eliminated by following the instructions in Section 5 of this Guide, generate a new SCR
in ADAMS to create an updated Excel spreadsheet (follow instructions in Section 3 of this
Guide) to monitor compliance with the TDSSA.

Annex 1 to this Guide contains all sport-discipline combinations in the TDSSA Appendices 1
and 2. It also includes the important parameters to be extracted from the SCR in order to
calculate your TDSSA level of analyses. Sports and disciplines that are not covered by the
TDSSA are not included in Annex 1 (e.g. triathlon/ironman).

It is suggested to follow the alphabetic order of the sport-discipline combinations in Annex 1
that are part of your testing program to determine the corresponding figures from the SCR.

Here are the steps to extract the required information from the SCR.

6.1 Click Data and Filter to apply the filter to the first row of headings in the SCR;

(] Bookl - Microsoft Excel
g Home Insert Page Layout Formulas==$ Data Review View Developer Acl
[{A] From Access = 3 . ) Connections Al Mz 4
=i =13 2] 2y |z|a ||
$ From Web ) . I
=
. From Other Existing Refresh Z| Sort Elfter: .
g FromText  sources ~  Connections | All~ = -7 Advanced | ¢
Get External Data Connections Sort & Filter

H 9 - flve N Ena&mEm%ESElmE @& s

6.2 Remove the samples that have no value or labelled as not analyzed in the
Analysis Results column.

6.3 Remove the samples collected from athletes who are not at the international and
national levels by sorting the data in the Athlete Level column.

6.4 Remove additional dilute urine samples that are collected from the same athlete
in a single collection session. (The objective is to keep only one urine sample
code per athlete per collection session in the report to count as one test.) You
may need to refer to your own log of dilute samples to identify the additional
dilute samples to be deleted. Alternatively, sort the data by athlete full name,
date of test and sample type in the SCR.

6.5 Select the first sport-discipline combination for which you want to determine the
number of tests and level of analyses:

a) Go to the Sport - Discipline column heading and click on the filter arrow;

b) Unselect “Select all”;

c) Select only the desired sport-discipline combination; Or type the sport in the
Search box to find your choice and click OK. This helps to locate your choice
when there is a long list of sport-discipline combinations.

The report is now showing all samples that are analyzed for the selected sport-discipline
combination (excluding additional dilute samples).
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| G |
Sport - Discipline IE‘ Dateof ~ T
Aquatics- 4| Sortatoz
Aquatics- ] sortZtoa
Aguatics - Sort by Color [
Aguatics-
LY

Aguatics -

»
Aquatics - |
Aquatics - Text Filters 3
Agquatics - Search P| |
Agquatics - W] (Select Al dj— o |
Aguatics - Aguatics - Diving |
Aquatics - Aquatics - INAS Swimming Sprint 100m or less

. Aquatics - IPC Swimming Sprint 100m or less (R)
Aquatfcs ] Aguatics - Open Water
Agquatics 4 Aquatics - Swimming Long Distance 800m or greater
Aguatics - Agquatics - Swimming Middle Distance 200-400m
Aquatics - Aquatics - Swimming Sprint 100m or less «, |
Aquatics Aquatics - Synchronized Swimming i
. o w ¢

Aguatics -
Agquatics - |
Aquatics - [ OK ] [ Cancel ] OR

G | n

Sport - Discipline |Z| Date of ~

Aguatics
Aguatics

Aquatics -
Aguatics 4

14| sotAtez
-%l sotztoa
Sort by Color ]

Aguatics 4
Aguatics -

Aquatics -
Aguatics 4
Aguatics 4
Aguatics -
Aquatics -

Text Filters ]

aquatics - swimming sprint « X
(select All Search Results)
[[] Add current selection to filter

Aguatics 4
Aguatics 4
Aguatics -
Aquatics -
Aguatics 4
Aguatics 4

Aguatics -
Aquatics -

6.6 Determine the total number of tests for the selected sport-discipline combination:

a) Go to the Sample Type column heading and click on the filter arrow;
b) Unselect “Select all”;

c) Select Urine as the sample type;
d) The number of selected

items

is shown

at the left bottom corner of the

spreadsheet. Record this number in column D of the Annex 1 - Total urine no
dilute for the selected sport-discipline combination.

1 J K L
Result
Management
Authority Sample
_from DCF |~ |Sport |~ |Discipline - TypeEl
NADO |4} sortAtoz
:NADO Zl sortzZtoa
|MNADO Sort by Color *
[NADO
>
Text Filters *
|Sr:a|'ch p|
-] (Select All)

65 | Aquatics

4 4 » *| report(32) . Sheetl ¥J

Water Polo Urine

| Ready

4162 of 4632 records found | 75 |

SRS - s o eI

e) If a blood only collection session* was conducted, the number of these blood
samples should be recorded in column E of the Annex 1 - Samples in blood
only collection sessions**,

* A blood only collection session is considered a separate test and should be added to the
urine samples in determining the total number of tests.

** When an athlete provides both urine and blood samples during one sample collection
session, this should be considered 1 test for statistical purposes.
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Examples:

Suppose an ADO collected 115 samples from a sport-discipline combination in a given
period (i.e. 100 urine and 15 blood); among the 115 samples, 3 are additional dilute urine

samples.

Scenario 1:

If all the blood samples were collected along with urine samples, the total number of tests
would be 97, which is calculated as follows:

Total samples
Less additional dilute urine samples
Less all blood samples

Plus blood samples collected in Blood Only collection sessions

Total tests:

115
3
15
0
97

Alternatively, 100 urine samples minus 3 dilute urine samples for a total of 97 tests.

Scenario 2:

If 5 of the 15 blood samples were collected separately from the urine samples, the total
number of tests would be 102, calculated as follows:

Total samples
Less additional dilute urine samples
Less all blood samples

Plus blood samples collected in Blood Only collection sessions

Total tests:

115
3

15
5
102

Alternatively, 100 urine samples minus 3 dilute urine samples plus 5 blood samples
collected in Blood Only collection sessions for a total of 102 tests.

6.7

discipline combination:

Determine the number of ESAs analyses conducted for the selected sport-

a) Go to the Lab Analysis Type column heading and click on the filter arrow;
b) Type ESAs as the keyword in the search bar and click OK to select all ESAs

analyses;

¢c) Record the number of selected items as shown at the left bottom corner of the
spreadsheet in column I of the Annex 1 - ESAs analyses conducted.

o |

21
il

|Sample analysis attribute

Sort A to Z
Sort Z to A

Sort by Colaor

Text Filters

ESAus|
(Select all Search Results)
Add current selection to filker

recombinant EPOs and analogues)

[

. recombinant EPOs and analogues);
. recombinant EFPOs and analogues);
. recombinant EFOs and analogues);
. recombinant EPOs and analogues);

~ |Substance Class

Blood Transfusions; ESAs {ind. recombinant EFOs and analogues)
Blood Transfusions; HEOCS; ESAs (ind. recombinant EPOs and analogues)

GCfC/IRMS
GC/C/IRMS; GHRF (GHRH/GHS /GHRF)
GC/C/IRMS; GHRF {(GHRH/GHS/GHRP); GnRH

GC/C/IRMS; GHRF (GHRH/GHS/GHRP); Insulin _

IS

v

ml [x
")

] |

[ DK Cance
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6.8 Determine the number of GH analyses conducted for the selected sport-discipline
combination:

a) Go to the Sample Type column heading and click on the filter arrow;

b) Unselect “Select all”;

c) Select Blood as the Sample Type;

d) Go to the Lab Analysis Type column heading and click on the filter arrow;

e) Type GH as the keyword in the search bar and click OK to select all GH analyses;

f) Record the number of selected items as shown at the left bottom corner of the
spreadsheet in column M of the Annex 1 — GH analyses conducted.

6.9 Determine the number of GHRFs analyses conducted for the selected sport-
discipline combination:

a) Go to the Sample Type column heading and click on the filter arrow;

b) Unselect “Select all”;

c) Select Urine as the Sample Type;

d) Go to the Lab Analysis Type column heading and click on the filter arrow;

e) Type GHRF as the keyword in the search bar and click OK to select all GHRFs’
analyses;

f) Record the number of selected items as shown at the left bottom corner of the
spreadsheet in column Q of the Annex 1 — GHRFs’ analyses conducted.

6.10 Repeat the steps 6.5 to 6.9 to calculate the number of tests and specific analyses
for each of the sport-discipline combinations in your testing program. The
following screenshot shows an example of the calculation results in Annex 1.

Note: In column J, N and R
Green: Number of specific analyses above or equal to TDSSA
requirement

Red:  Over 2 specific analyses less than TDSSA requirement

GHRFs
GHRFs % | analyses | GHRFs GHRFs
in | required | analyses | analyses

ESAs GH GH
analyses an‘ﬁ‘{‘; . an‘;ﬁ'?:e . |GHOB in | analyses a"a‘i;'us analyses
e, | conducted | difference | TORSA | FeUTed | conducted | UMTIMC| TDSSA | by | conducted  difference

(‘r’l:r*(;‘ (m (I=I-H) ("L:F,‘r M) | (yemrs| @ (Tns:sn (0) (R=0-P)
. B - - . 5 . : g B - 5

Samples in
bl only T;)tal E5}_\5 %
collection

sessions

(D) — (E)

SPORT DISCIPLINE Sport - Discipline

Aikido Aikido Aikido - Aikido 5 = 5 Em e e 03 <

Air Sports All Air Sports - All 10 10 0% 0.0 o 0% 0.0 0

American Football| American Football American Football - Am: o aE 1 o A 10

-1
0 0% 0.0
1
[\

Aquatics Diving Aquatics - Diving s 5 o= o o 4 = = T4 A

2
0
25 5% 1.3 2
0
2

Aquatics Swimming Sprint 100m or less Aquatics - Swimming S 54 3.4 10% 3.4 10% 24 10

Aquatics Swimming Long Distance 800m or greater |Aquatics - Swimming Ld g, = || =z ot 20 4 5% 40 2 5% 4.0 5

Aquatics Open Water Aquatics - Open Water 15 15 30% 45 3 > 5% 0.8 5% 0.8 s

IS IO IS L G L S

Aquatics Synchronized Swimming Aquatics - Synchronized 3 oo e o 1 Em B 3 o o 1

R N A (N O I T =]

3 12.3 a3

&
B

Nl flelele o | e |
i
-
o

Total 190 197 35 29 6 12.3

7. An automated process of TDSSA monitoring

ADOs that conduct tests in a large number of sport-discipline combinations and are familiar
with Microsoft Excel functionality are recommended to use pivot tables and macros to
perform the steps from 6.5 to 6.9 to monitor their compliance with the TDSSA.

Annex 2 to this Guide is a Macro-Enabled Template (.xltm) with automated calculations for
TDSSA monitoring. The steps to use the template are demonstrated in this video:

https://www.wada-ama.org/sites/default/files/video on macro template.mp4

The steps are as follows:
7.1 Generate and save a SCR in ADAMS and remove:

a) samples that are not analyzed or still have lab results pending (section 6.2)
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b) samples from athletes that are not at the international/national levels (section
6.3) and;

c) additional dilute samples that are collected from the same athletes in a single
collection session (section 6.4).

7.2 Open Annex 2, the macro template

7.3 Copy the data in the SCR (edited as in section 7.1) and paste it to the first tab
“SCR” of Annex 2;

a) Make sure to copy the SCR data starting in cell Al;
b) Make sure that the data finishes in column “X” - Lab Analysis Type (the SCR
report template in ADAMS is already formatted as such)

A B i D E F G H | T u \i w X_
1 ]Athlete (Last name, first) ADAMS IDf Athlete LexSample CoiSample "Sport Discipline Sport - D Date of teshab Analysis Re Substance C Substances Lawu Type

Copy from cell A1 C Copy to last column - X i

7.4 Run the macros to format the SCR data table and create the pivot tables:

a) Go to the Developer tab in the menu.

=] Book1 - Excel
Insert Page Layout Formulas Data Review View Developer ACROBAT Q Tell me what]
% o - | = = © =
Calibri 11 - A A = =1 7 =€ Wrap Text General -
Ba -
If you don’t see the Developer tab, go to:
File
Options

Customize Ribbon

Find “Developer” in the list on the left

Click “"Add” to see the “Developer” in the Customize Ribbon
Click “OK”
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Save as Adobe PDF

Print

Share
Al

Export

Publish

Close

Account

W 0~ vk W=

—
(=]

Excel Options
General

. ';d Customize the Ribbon.
Formulas

Chy ommands from:'!

Proofing

i Popular Commands =
Save
Language lemove Filiers )

Advanced
Customize Ribbon 3
\

Quick Access Toolbar

Add-Ins
Trust Center
4
B Fill Color v
font =
A »
-

T % [0

Increase Font Size
Insert Cells.

Insert Sheet Rows

|uge =3 B =~ 6 2,

Options e

Customize the Ribbon:"!

Main Tabs =

Main Tabs

B MHome

B ™insert

B Epage Layout
B&romulas

B MAdd-ins
BMACROBAT

Add >>

B MBackground Removl

Neyw Tab New Group Rename.

Customizations: | Reset™ !

Import/Export ¥

6

S

oK Cancel

b) Open “Macros” and run the TableSCR macro to format the SCR data.

Formulas Data

Review

View

Developer

N

v ) 2‘_-| Record Macro o =] r/‘ Properties ILE
- o O ‘o Sy
Visual Macros Use Relative References Add Excel COM Insert  Design Q] View Code Source
Basic 1. Macro Security ins  Add-Ins Add-Ins Made n Dialog
Coce Macro ? X ’
B8 ) Macro name:
A TableSCR 23 Run 4 | H
1 Athlete (Last name, first| Cle2nUpTDSSA | Sport - Dis Dat
PivotSCR_ESA_GHRF Step Into X
2 PivOtSCR_GH | Wrestling ##t
3 TablescR Q€ | Edit | Wrestling  ##t
4 Athletics - ##
5 Athletics - ###
6 Delet ti Weightlifti ##¢
]
7 ti Weightlifti ###
8 options,. fi Weightlifti ###
9

ti Weightlifti ###
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c) Open “Macros” and run the PivotSCR_ESA_GHRF macro to create the pivot tables
for ESAs and GHREFs.

File Home Insert Page Layout Formulas Data Review View Developer «_ 1
- s P ’ | —
Record Macro '0' y r F t ]
2 o Y d i
e . - '_\— a -
Visual Macros 0 LselRelativelieferences Excel COM Design \ew/Code Source
Basic 1. Macro Security Add-Ins Add-Ins Mode
Code Macro ? X ‘
B8 Macro name:
A PivotSCR_ESA_GHRF || Bun . 4 H
1 | Athlete (Last name, first .CIeanUpTDSSA ~ | Sport - Dis Dat
3 I Step Into .
2 PivOISCR GH | Wrestling - ###
3 TableSCR Edit | Wrestling - ###
4 Athletics - ###
5 Athletics - ###
6 ti Weighﬂifti HAH
Delete 7 : —

7 ti Weightlifti ###
8 | options.. i Welghtlifti ###
9 ti Weightlifti ###

d) Open “Macros” and run the PivotSCR_GH macro to create the pivot table for GH
following similar procedure as ESA and GHRF macro in the previous step.

By now the TDSSA ALL table (5" Tab) will have been automatically filled with
figures based on the Pivot tables.

7.5 Save the file as macro-enabled workbook (.xIsm) file to keep access to all the
macros.

ﬂ% Save As
« v A ‘m > ThisPC » Desktop > vo

Organize ~ New folder

# Quick access

v ADAMS Reporting
Save File name: | Annex 2 macro template with TDSSA calculations yyyy_mm_dd <« 2
Save As o

Save as type: Excel Macro-Enabled Workbook (*xism) . 3

Tags: Add atag Title: Add a title Subject: Specify the subject

Save as Adobe PDF

Save Thumbnail

‘ A Hide Folders Tools ~ Save . 4

Print

Important: Annex 2 is subject to regular updates to stay in line with the latest listing of
sports and disciplines in ADAMS. ADOs should always download the latest version of
Annex 2 from the WADA website to monitor their compliance with the TDSSA.

8. Conclusion

For further questions and inquiries regarding this Guide, please contact WADA'’s
Compliance Team at compliance@wada-ama.org.

For further questions and inquiries regarding ADAMS account and reports, please contact
the ADAMS Support Team at adams@wada-ama.org.
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